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Thank you for taking the time to consider a career 

opportunity at TasRail. 

We very much appreciate your interest in assisting 

us to achieve our vision of being a world-class, 

vertically-integrated, short-haul freight railway. 

We hope the following information assists with 

your career decision making… 
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Who we are 

TasRail is the proud custodian of Tasmania’s 150-year-old rail network.  

As a vertically-integrated State-owned business, Tasmanian Railway Pty Ltd (TasRail) 

strives to set new benchmarks of excellence through the safe, reliable and competitive 

delivery of innovative and integrated freight logistics solutions.  

TasRail’s highly-valued team of staff and contractors continuously challenge traditional 

thinking and relentlessly pursue value-adding activities to achieve economic, social,            

environmental and leadership distinction for our customers, shareholder members and the 

wider Tasmanian community.  

Established on December 1, 2009 by an Act of Parliament, TasRail is actively managing a 

$119.6 million investment jointly funded by State and Federal Governments into Tasmania’s 

rail infrastructure and is poised to present an unprecedented chapter in Tasmania’s 

remarkable rail history. 

 

What we do 

TasRail’s core business focus includes: 

 Multi modal haulage services for intermodal and bulk freight, such as logs, paper, 

coal, cement, mineral ores, processed metals and domestic consumables; 

 Supply chain partnerships; 

 Bulk handling and storage; 

 Ship loading; 

 Seamless interconnectivity between freight rail and mining and manufacturing 

facilities; and 

 Design of tailored solutions including Greenfield developments and Brownfield 

operations 

 

Organisation Structure 

TasRail is governed by a Board that comprises five non-executive Directors, appointed by 

the Shareholder Members. 

The Chief Executive Officer reports directly to the Board. The organisation comprises three 

Divisions; 

 Asset Management 

 Freight Services 

 Corporate Services 
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What we value 

TasRail is a values-driven organisation. Our reputation flows directly from a set of core 

values that define not only what TasRail is, but also what the Company aspires to be. 

Our core values include: 

 Safety - A genuine care for the health and wellbeing of staff, contractors, customers 
and the wider community; 
 

 Integrity - Staying true to our values even when it's difficult; 
 

 Leadership - Clarity of vision and strategies, to drive a culture of unity and 
achievement; 
 

 Responsibility - Owning actions and outcomes; 
 

 Teamwork - Working together to achieve common goals and shared outcomes; 
 

 Excellence - Seeking and achieving exceptional outcomes in everything we do; and 
 

 Innovation - Embracing new ideas, concepts and systems to create added value. 

Staying true to these values helps to promote long term business success. The values are 

enshrined through a series of expectations, standards and codes of conduct. 

Our Assets 
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The Role 

The Procurement Manager reports directly to the Financial Controller.  A Position Description 

for this role is included on page 6 of this information pack.  

 

Pre-employment Checks 

The person nominated for this vacancy is required to satisfy a pre-employment check before 

taking up the appointment, promotion or transfer.  The following checks are to be conducted: 

1. Pre-employment checks (National Police Check) 

 Arson and fire setting 

 Violent crimes and crimes against the person 

 Drug and alcohol related offences 

 Crimes involving dishonesty 

 Crimes involving deception 

 Making false declarations 

 Malicious damage and destruction to property 

 Serious traffic offences 

 Crimes against public order or relating to the Administration of Law and Justice 

 Crimes against Executive or the Legislative Power 

 Crimes involving Conspiracy 

 Computer intrusions 

 Unauthorised modification of data, including destruction of data 

 Distributed denial of service (DDoS) attacks using botnets 

 Creation and distribution of malicious software 

2. Disciplinary action in previous employment. 

 

3. Identification check. 

 

4. Pre-employment Medical – Workers’ health and fitness must be assessed prior to 

engagement, to ensure that they meet the particular standards required for their role.  

The Health Assessments are undertaken by medical support providers contracted to 

Tasmanian Railway.  Tasmanian Railway has established, based on legislative and 

National Transport Commission standards, Railway Safety Worker Risk Assessments 

which form the basis of the criteria for the health assessments undertaken by Railway 

Safety Workers.  

This role has been classified as a Non-Safety Critical Worker role under the National 

Transport Commission (NTC) categories, and as such will require a Category 3 Medical. 

This level of medical will assess the worker’s health status.  
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Position Description 

 

            Position Description 

Department 
Position Title 

Procurement Manager 
Finance & 

Administration 

Location: Launceston 

Position Holder:  Vacant 

Reports To: Financial Controller 

Direct Reports: 2 

Employment Status: Permanent, Full Time 

 

Primary Position Objective 

The key function of this position is to establish and maintain the framework and overarching 

principles to guide and control the acquisition of goods, services, building and construction 

works at Tasmanian Railway and to manage the procurement functions there in.  

Working  Environment 

TasRail is the proud custodian of Tasmania’s 150-year-old rail network. 

As a vertically-integrated State-owned business, Tasmanian Railway Pty Ltd (TasRail) 

strives to set new benchmarks of excellence through the safe, reliable and competitive 

delivery of innovative and integrated logistics solutions. 

The business incorporates the management and development of rail freight operations, 

finance, safety, rail infrastructure and rolling stock services. Tasmanian Railway currently 

employs 130 full time employees and also manages contractors across the network.  

In addition to the regular freight services business, TasRail is also actively managing a large 

investment jointly funded by State and Federal Governments into Tasmania’s rail 

infrastructure. The role of Procurement Manager is critical to ensuring that the acquisition of 

goods, services, building, and construction works at TasRail are efficient and commercially 

sustainable for both day to day operations as well as for this capital expenditure works.  

TasRail’s highly-valued team of staff and contractors continuously challenge traditional 

thinking and relentlessly pursue value-adding activities to achieve economic, social, 

environmental and leadership distinction for our customers, shareholder members and the 

wider Tasmanian community. 
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Key Responsibilities/Accountabilities of the position: 

 Provide leadership and strategic procurement & inventory advice and direction to the 

senior management team in order to influence decisions relating to procurement & 

inventory control to achieve cost effective and value for money outcomes. 

 Act as a lead negotiator in key procurement transactions in order to achieve 

commercially beneficial and strategic outcomes. 

 Ensure Tasmanian Railway’s procurement and inventory policies and procedures are 

integrated into all capital, operational, service purchases, and major projects. 

 Develop and implement procurement and inventory processes as determined by 

organisational needs. 

 Comply with the system of internal controls governing procurement, including the 

delegation manual.   

 Establish tender documentation and coordinate the assessment of. 

 Monitor procurement/ purchasing across the business (including RFQ, RFI, RFP and 

RFT). 

 Assess the requirement for formal contracts to be applied and where necessary 

establish contracts with major suppliers. 

 Maintain Probity guidelines in line with TasRail /Tas Government policies. 

 Coordinate the regular monitoring and reviews of current contracts and preferred 

supplier agreements as well as the processes and procedures related to each. 

 Identify opportunities for savings and improvements by managing research and 

analysis activities related to Tasmanian Railway operations, such as monitoring and 

reporting where savings may be achieved and where increased costs have been 

incurred. 

 Provide detailed analysis of category based expenditure with a view to implementing 

beneficial preferred supplier agreements and improved supply methodologies 

 Provide regular reports to the CFO and executive as required 

 Manage the disposal process as directed by the CFO 

 Manage the purchasing team to achieve cost effective maintenance outcomes and 

optimal utilisation of available resources 

 Support the organisation’s audit functions as required, and assess and implement 

recommendations. 

 Working with the HR and Safety systems Manager, manage and supervise staff to 

ensure promotion of a productive business focused team culture, including 

performance management, training and development and other initiatives. 

 

Qualifications, Knowledge and Experience 

The occupant of this position will ideally demonstrate the following competencies and 

characteristics: 

Essential (Selection Criteria) 

 Three (3) years demonstrated experience in a similar role, or equivalent 

 Experience in end to end tender process management, including the preparation of 

offer and contract documentation 

 Experience and proven ability to effectively manage contractual arrangements 
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 A demonstrated and motivated approach to work including the ability to prioritise, 

meet deadlines, work under pressure, and independently. 

 Experience in managing teams, including coordinating and coaching staff 

 Previous experience in the use of Finance One or other ERP and MRP software 

systems 

 Exceptional customer service skills 

 Strong Microsoft Excel and Word skills 

 This position is classed as rail safety work as prescribed by Rail Safety National Law 

and as such the employee must be able to meet and maintain the medical criteria for 

a safety critical worker health assessment (category 3) as prescribed by the National 

Standard for Health Assessment of Rail Safety Workers and assessed by the 

Employers appointed and/or authorised Health Professional. 
 

Desirable 

 Knowledge of engineering or mechanical operations would be an advantage 

 Experience with systems analysis and change management processes  

Essential Personal Attributes 

 Highly developed interpersonal skills including consultation, influencing, negotiation 

and relationship building 

 Proven ability to negotiate effectively with suppliers.  

 Strong written communication skills with the ability to develop complex policies, 

procedures and reports 

 Demonstrated analytical and problem solving skills 

 Strives for the highest level of ethical behaviour at all times 

 Demonstrated ability to work in a collaborative and Innovative manner 

 Take a proactive approach to tasks with a view to reduce last minute ‘band-aid’ 

solutions 

 Demonstrated ability to remain flexible to be able to meet unexpected demands on 

time and resources 

 Genuine commitment to a Zero Harm safe working environment. 

 Personally models and promotes safe working practices. 

 Models high standards of professional and ethical conduct. 

 Accepts responsibility, acts honestly and tackles difficult situations. 

 Models courtesy, respect and fairness in dealing with people. 

 A demonstrated and motivated approach to work 

Authority 

The position is required to comply with all applicable TasRail Financial Delegations, 

Policies, Standards and Procedures and within the authority of the position. 
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Key Interactions Required 

Internal External 

CFO Suppliers 

Financial Controller Regulatory Bodies 

General Manager - Freight Services Contractors 

General Manager – Infrastructure Others as required 

HR & Safety Systems Manager  

Procurement Officer  

Purchasing Officer  

Storeperson  

Finance Clerk   

Other Tasmanian Railway employees  

 

Values Based Behavioural Competencies 

In addition to the stated responsibilities, qualifications and personal attributes, TasRail is 

committed to a set of Values formed through input from our people. The Values provide 

direction and clarity about the way we arrive at decisions, achieve performance goals, 

provide service to our customers and care for the environment. Specific behavioural 

capabilities have been developed against these values that provide a basis for employee 

performance goals. 

Value Supervisor/Specialist Behavioural Capability 

SAFETY 

A genuine care for 
the health and 
wellbeing of staff, 
contractors and 
the wider 
community. 

Takes safety seriously.   

Personally models and promotes safe working practices.   

Challenges unsafe behaviour / attitudes and takes appropriate action.  
Carries out workplace and task hazard identification and risk assessment 
and implements appropriate controls.   

Promotes safe working as an everyday part of work through undertaking 
regular employee consultation and encouraging participation. 

LEADERSHIP 

Clarity of vision 
and strategies, to 
drive a culture of 
unity and 
achievement. 

Maintains a culture of empathy and respect for others.  

Uses understanding of others to achieve the best outcomes for individuals 
and the organisation. 

Accepts responsibility, acts honestly and tackles difficult situations. 

Implements established risk control measures and monitors compliance. 

INTEGRITY 

Staying true to our 
values, even when 
it’s hard. 

Applies organisational frameworks for ethical decision making. 

Models high standards of professional and ethical conduct. 

RESPONSIBILITY 

Owning actions 
and outcomes. 

Uses established systems, processes and procedures to determine 
appropriate courses of action. 

Accepts changes in priorities and adapts quickly to the changes. 

Leads a designated workgroup to achieve established targets and 
standards. 
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Key Performance Indicators 

The occupant of this position will be expected to achieve the key performance indicators1 in 

accordance with the expectations of the role.   

Working Arrangements 

Individual Employment Contract 

Working hours are nominally a 38 hour week.   

The occupant of this position may be required to drive for extended periods and to travel 

intrastate.  

  

                                                

1
 To be developed 

EXCELLENCE 

Seeking and 
achieving 
exceptional 
outcomes in 
everything we do. 

Identifies inefficient or ineffective work methods and/or processes and 
takes appropriate steps to eliminate or improve them. 

Understands the organisation and the environment in which it operates. 

Promotes a culture that embodies the organisation’s values, ethical 
conduct, values excellence and supports the delivery of high quality 
outcomes for individuals and the community. 

INNOVATION 

Embracing new 
ideas, concepts 
and systems to 
create added 
value. 

Contributes to the development of the organisation’s vision. 

Contributes to the development of and implements short to mid-term 
operational plans. 

Evaluates a range of options from established processes to determine 
courses of action. 

Communicates a clear view of desired outcomes and deals positively with 
uncertainty and ambiguity. 

Identifies inefficient or ineffective work methods and/or processes and 
takes appropriate steps to eliminate or improve them. 

TEAMWORK 

Working hard 
together to achieve 
common goals and 
shared outcomes. 

Leads and controls the activities of a designated workgroup to meet or 
exceed targets. 

Models courtesy, respect and fairness in dealing with people.  

Uses allocated resources to optimise opportunities and meet or exceed 
targets. 
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Desired characteristics of TasRail employees: 

 Genuine commitment to a Zero Harm safe working environment; 

 High level interpersonal and relationship skills;  

 Demonstrated and motivated approach to work including the ability to prioritise, meet 

deadlines and work under pressure;  

 Strives for the highest level of ethical behaviour at all times;  

 Demonstrated ability to work in a collaborative and innovative manner;  

 Proactive approach to tasks; and 

 Demonstrated ability to remain flexible to meet unexpected demands on time and 

resources. 

TasRail is committed to workforce diversity and is an equal opportunity employer. 

Application check list 

Before submitting your application you should ensure that you have provided all requested 

information, noting that: 

 Your application must address the selection criteria identified in the Position 

Description as Qualifications, Knowledge and Experience. Please provide a 

statement on each listed criteria. 

 You must complete the TasRail Application for Employment Form (found at the end 

of this Information Pack). 

 You need to include the name and contact details of at least two professional 

referees. 

 

Submitting your application: 

Applications should be sent electronically to jobapplications@tasrail.com.au   

 

Alternatively, you can send your application by post to: 

Human Resources Business Partner – Corporate Services 

TasRail 

P O Box 335 

KINGS MEADOWS 7249 

 

Closing date: 

Applications Close: Sunday 26 November 2017.   Please note: late applications will not 

be accepted. 

 

Process: 

 All applications will be acknowledged. 

 Shortlisted candidates will be invited to attend an interview.  

 Unsuccessful applicants will be notified at the completion of the recruitment process. 

Thank you: 

Thank you again for your interest in TasRail and Tasmania’s growing rail industry.  

mailto:jobapplications@tasrail.com.au
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Application for Employment Form 

 

 


